                            
                            
                            
                            
                            


LETTER OF TRANSMITTAL

Date:                             
Ref / Project No.:                         

                                
                            
                            
                            

Dear                             ,
Please find enclosed/attached the following document(s) for your                     .

Enclosed Documents:
	No.
	Document Title / Description
	Document No.
	Remarks

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	



Action Required:
□  For your review and approval        □  For your records
□  Please sign and return        □  For your information
□  As requested        □  Other:                     

Remarks:
                                                            
                                                            
                                                            
Should you have any questions or require further information, please do not hesitate to contact us.
Yours sincerely,



                              
                        




Michael Carter
Carter & Associates Consulting LLC
350 Fifth Avenue, Suite 4200, New York, NY 10118
+1 (000) 000-0000
m.carter@carterassociates.com


LETTER OF TRANSMITTAL

Date: February 20, 2026
Ref / Project No.: PRJ-2026-084

Ms. Sarah Thompson
Horizon Global Partners Inc.
1 Canada Square, Canary Wharf, London E14 5AB, UK
xxxx@xxxx.com

Dear Ms. Thompson,
Please find enclosed/attached the following document(s) for your review and approval.

Enclosed Documents:
	No.
	Document Title / Description
	Document No.
	Remarks

	1
	Market Analysis Report – Q1 2026
	RPT-2026-011
	Final version

	2
	Service Agreement (Draft)
	AGR-2026-084-D
	Please sign & return

	3
	Project Timeline & Milestones
	SCH-2026-084
	For reference

	4
	
	
	



Action Required:
☑  For your review and approval        ☐  For your records
☑  Please sign and return        ☐  For your information
☐  As requested        ☐  Other:                     

Remarks:
Please review the attached Service Agreement at your earliest convenience.
Kindly return the signed copy by March 6, 2026. For any questions, please contact us directly.

Should you have any questions or require further information, please do not hesitate to contact us.
Yours sincerely,



Michael Carter
Senior Consultant



