





Hiring Manager: 
Job Title: 
Company: 
Address: 
City / State / ZIP:
Dear                               ,
I am writing to express my strong interest in the                      position at                     . With          years of experience in                     , I am confident that my skills and background make me an excellent candidate for this role.
In my previous role at                     , I                                                   . This experience allowed me to develop strong skills in                     , which I believe align closely with the requirements outlined in your job posting.
What particularly excites me about                      is                                                   . I am eager to bring my expertise in                      to contribute to your team’s continued success.
I would welcome the opportunity to discuss how my background and skills can contribute to                     . Thank you for your time and consideration. I look forward to the possibility of speaking with you.
Sincerely,


Enclosure: Resume










Your Name
123 Your Street, City, State  ZIP
Phone: (555) 123-4567
Email: xxxx@xxxx.com
LinkedIn: linkedin.com/in/yourname

February 20, 2026
Hiring Manager:Ms. Jane Smith
Job Title:Marketing Manager
Company:ABC Corporation
Address:456 Business Ave
City / State / ZIP: New York, NY 10001
Dear [Hiring Manager’s Name],
I am writing to express my strong interest in the [Job Title] position at [Company Name]. With [X years] of experience in [relevant field], I am confident that my skills and background make me an excellent candidate for this role.
In my previous role at [Previous Company], I [describe a key achievement or responsibility]. This experience allowed me to develop strong skills in [Skill 1], [Skill 2], and [Skill 3], which I believe align closely with the requirements outlined in your job posting.
What particularly excites me about [Company Name] is [mention something specific about the company—culture, mission, recent project, etc.]. I am eager to bring my expertise in [relevant area] to contribute to your team’s continued success.
I would welcome the opportunity to discuss how my background and skills can contribute to [Company Name]. Thank you for your time and consideration. I look forward to the possibility of speaking with you.
Sincerely,
[Your Handwritten Signature]


Enclosure: Resume



